
  

Job Title:  ENVIRONMENTAL, HEALTH AND_SAFETY SPECIALIST 
  

SUMMARY  
Responsible for development and monitoring of the functional programs necessary to ensure the 

organization is in compliance with all federal, state and local laws, regulations and standards 

concerning the environment, health and safety at a multiple-site level.  Works directly with 

operational managers, team leaders, and team members of all departments.  

 

ESSENTIAL FUNCTIONS 
 Performs regular assessments and audits of facilities and programs for compliance with 

environmental, health and safety requirements. 

 Leads the development of site specific procedures that support environmental, health and 

safety compliance, ensuring timely and accurate implementation. 

 Develops team leader skills and knowledge in environmental, health and safety regulatory 

requirements for integration into their respective job duties. 

 Develops and implements environmental, health and safety program calendars for tracking of 

critical audits, permits and associated EHS activities.  

 Develops performance measurement reports (metrics scorecards) and generates timely 

reports to all levels of management. 

 Facilitates root cause analysis and monitors status of corrective actions on significant 

environmental or health and safety related incidents. 

 Maintains OSHA 300 Log, lost time and restricted work status, and submits injury data 

monthly to the Corporate Safety and Health Services Department. 

 Collects, evaluates, and disseminates pertinent information relating to environmental, health 

and safety management and maintains appropriate reference files. 

 Serves as liaison with Corporate Environmental Affairs and Corporate Safety and Health 

Services, Corporate Medical Services and internal and external Legal Counsel for functional 

aspects requiring coordination with all departments. 

 Develops and implements effective team member training and education programs related to 

environmental, health and safety compliance and incident prevention. 

 Participates in the Management of Change review process and all Pre-Start Safety Reviews. 

 Maintains SDS documents and hazardous material inventories. 

 Performs site inspections of contractor construction activities and coordinates with Company 

project manager for correction of any noted discrepancies. 

 Develops and facilitates programs and procedures necessary to obtain or maintain third party 

certifications (ISO, VPP, PSM, other). 

 As necessary, performs fundamental environmental and industrial hygiene monitoring as 

directed by the EH&S Manager or specialists in these fields. 

 Participates in or leads lead department and interdepartmental planning and management 

teams and works cross-functionally to improve environmental, health and safety processes.  

 Oversees and handles projects that have short term to long term focus. 

 Balances planning efforts with day to day demands. 

 Ensures recordkeeping requirements are maintained per local, state and federal 

environmental and occupational safety regulatory agency requirements. 



 Maintains satisfactory attendance, to include timeliness. 

 Responsible for understanding and complying with applicable quality, environmental, safety, 

and health regulatory considerations.  If accountable for the work of others, responsible for 

their understanding and compliance. 

 This job description reflects management's assignment of essential functions; it does not 

prescribe or restrict the tasks that may be assigned. 

 

SUPERVISORY RESPONSIBILITIES  
N/A   

 

QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge skill and ability 

required. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions. 

 

MINIMUM QUALIFICATIONS  
 High school diploma or State-issued equivalency certificate. 

 Bachelor's degree plus 3 years of environmental, health, safety experience reflecting 

increasing levels of responsibility; or 7 years of environmental, health, safety experience 

reflecting increasing levels of responsibility. 

 Skilled in developing clear written communications, procedures, and work instructions. 

 Valid driver’s license and successful completion of background check. Required to obtain a 

California driver’s license or appropriate state driver’s license within 30 days of hire.  

 Skilled in the use of MS Word, MS Excel and MS PowerPoint at an intermediate level. 

 

PREFERRED QUALIFICATIONS 
 Bachelor’s degree in Occupational Safety and Health, Industrial Technology, Environmental 

Science, Engineering, Biology or Chemistry plus 5 years of training/monitoring/evaluating 

employee safety for a manufacturing facility reflecting increasing levels of responsibility. 

 Possession of EHS related certifications (Certified Safety Professional (CSP), Associate Safety 

Professional (ASP), Occupational Health and Safety Technician (OHST), Certified Hazardous 

Materials Manger (CHMM), or other nationally recognized certification.  

 Experience working with mid-level management in a manufacturing environment. 

 Experience reading, analyzing and interpreting common scientific and technical journals, 

financial reports and legal documents.   

 Experience responding to common inquiries or complaints from customers, regulatory 

agencies, or members of the business community.   

 Skilled in applying advanced mathematical concepts such as exponents, logarithms, quadratic 

equations and permutations.   

 Skilled in defining problems, collecting data, establishing facts and drawing valid 

conclusions.  

 Skilled in interpreting an extensive variety of technical instructions in mathematical or 

diagram form and deal with several abstract and concrete variables. 

 



PHYSICAL DEMANDS   
The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 

While performing the duties of this job, the employee is frequently required to sit, use hands to 

finger, handle or feel and talk or hear.  The employee is occasionally required to stand, walk, 

reach with hands and arms and taste or smell.   

 

WORK ENVIRONMENT   
The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is occasionally exposed to moving 

mechanical parts, high, precarious places, fumes or airborne particles, toxic or caustic chemicals, 

outside weather conditions, extreme heat and risk of electrical shock.  The noise level in the 

work environment is usually moderate. 

 
 

 

 


